O BUN 04 — KY NANG SU’ DUNG
BANG TINH CO BAN



https://tuyensinh.asia

NOi dung

4.1. Gigi thiéu Microsoft Excel (MS Excel) 2010
4.2. Thao tac trén bang tinh
4.3. Dinh dang bang tinh

4.4. Ham va cac nhom ham thong dung



4.1. Gidi thiéu Microsoft Excel (MS Excel) 2010

Microsoft Excel la mét phan mém hay la mét chuong trinh Ung dung,
ma khi chay chuong trinh &ng dung nay sé tao ra mot bang tinh va

bang tinh nay giup ta dé dang hon trong viéc thuc hién:
e Tinh todn dai s6, phan tich di liéu B3 Office

e Lip bang biéu bao cdo, td chirc danh sach

Excel 2010

e Truy cdp cac nguodn dit liéu khac nhau

e V& do thiva cacsodd

e Ty dong hda cac cong viéc bang cac macro



4.1. Gidi thiéu Microsoft Excel (MS Excel) 2010

s ‘
I &) Microsoft Excel 2010
|#] Microsoft Office Access 2003
[Q] Microsoft Office FrontPage 2003
P Microsoft PowerPoint 2010
5] Microsoft SharePoint Workspace 20]
W] Microsoft Word 2010
’ M"’T Cce;!und ednp:oﬁs;cmllo:mg documents such as letters, papers
O b reports, and booklets by using Microsoft Word,

Khai déng Microsoft Excel bang cich

e Cach 1: Start = All Programs
- Microsoft Office 2010

- Microsoft Office Excel 2010

e (Cach 2: Run =2 excel

e (Cach 3: Double Click icon trén
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4.1. Gidi thiéu Microsoft Excel (MS Excel) 2010

4.1.1 Clra sd lam viéc

Home Insert Page Layout Formulas Data Review View & ﬂ = @
Calibri 11 - = -I—l =1 General - 3 Insert =
B JT U~ Ay EEEFE $-% % Delete =
Styles s.:--ts: Find &
EHe- - A~ iEE 2- 3 28 i) Format = xﬁ" Fitter= Select =
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Formula Bar
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% Row headers
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0 Worksheet Tab Zoom slider
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Ready | 73 01 200% (=) (3]

nguyenquocsuflhote. edu.vi




4.1. Gidi thiéu Microsoft Excel (MS Excel) 2010
4.1.2. Tab File

Haome Insert Page Layout Formulas Data Review View

[ Save

Save A5

£ Open Product Activation Required
M

g Close IE\ icrosoft Office Mondo 2010 requires a valid product license. Activate yvour

o product key now to obtain a valid product license,
Actrvate
Product

Information about Bookl

Recent
. Permissions

Mew a2 . o

5 Anyone can open, copy, and change any part of this workbeook,
Print Protect

Workbook »

Share
Help . Prepare for Sharing

{ EJ' Before sharing this file, be aware that it contains:
[z] COptions Check for Document properties and auther's name

E Exit [ssues =




4.1. Gidi thiéu Microsoft Excel (MS Excel) 2010
4.1.3. Ribbon

MS Excel 2010 thay doi giao dién nguoi dung tir viéc st dung cac thanh
menu truyén thong thanh cac cum 1énh dé dang truy cap duoc trinh bay ngay
trén man hinh goi la Ribbon. C6 cac nhom Ribbon chinh: Home, Insert, Page

Layout, Formulas, Data, Reviews, View, Developer, Add-Ins.

g Home Insert Page Layout Formulas Data Review View ) @ = g E2
= & - - e = = 7 o]  golnsertr  E v f :
Calibri 11 v A A = = =/ ¥~ = General - rE ’ | i 7 [
= gy s T SF mooume. - 2
Paste - | PEEow r A =E== =3F - - g <.0 .00 | Conditional Format Cell . i Sort & Find &
- ¢ 4 B I O - & — = = . L o0 =8 Formatting = as Table  Styles » | bl Format = | G2~ FiItE|'L: Seled“'
Clipboard Font Alignment Mumber Styles Cells Editing



4.2. Thao tac trén bang tinh
4.2.1.Tao, md, lwu bang tinh

Tao madi bang tinh

» C1: Nhan Menu File, chon New, Blank Worksheet

* C2:st dung phim tat Ctrl + N

Home

Insert  Page Layout

Formulas

Data

Review  View

=l Save

A Save A
[ save As
&5 Open

Cd Close

Info

Recent
Print

Save & Send
Help

] options

B Bt

Available Templates

{2 Home

Recent
templates

Blank

workbook

Office.com Templates
=
Agendas Budgets
o
o
o
o ﬁ)
Lists Memos

Ly J
R
Time sheets More
categories

i P
7

i

Sample
templates

Calendars

Plans

g

My templates

Expense
reports

Planners

New from
existing

Search Office.com for templates

Faxes Forms Inventories Invoices
e
Receipts Reports Schedules  Statements

Labels

Stationery

Blank workbook

]

Create




4.2. Thao tac trén bang tinh
4.2.1.Tao, md, lwu bang tinh

M& mét bang tinh tao san M

« C1: Nhan Menu File, chon Open. =l Save
» C2: Phim tat m& tai liéu cé san la Ctrl+O. &l Save As

» C1: Nhan Menu File, chon Save.

* C2: Phim tat dé luu tai liéu 13 Ctrl+S

 Néu file tai liéu nay trudc d6 chua duoc lvu 1an nao, Excel s&
dugc yéu cau dat tén file va chon noi luu.

» DEé luu tai liéu vdi tén khac (hay dinh dang khac), nhdn Menu File,

chon Save As (phim tat F12).



4.2. Thao tac trén bang tinh
4.2.1. Nhap dit liéu
 Khi nhap di liéu trong Excel cd thé nhap di liéu vao mot 6, mot vai 6 cung mot
thdi diém, hay vao nhiéu trang tinh cing mot thoi diém. DI liéu nhap vao cd
thé 1a s6, van ban, ngay thang hodc thdi gian. Ta c6 thé dinh dang di liéu theo
nhiéu cach khac nhau.
Nhap vin ban hay s6 vao mét 6
« 1Trén trang tinh, hdy bAm vao mot 6.
* 2. Nhap s hodc van ban ma ban mudn nhap réi nhan Enter hodc Tab.
« Meo: Dé nhap di liéu trén mot dong mdi trong mot 6, hiy tao ngadt dong bang

cach nhan Alt+Enter.
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4.2. Thao tac trén bang tinh
4.2.1. Nhap dit liéu

Nhap ngay thang hoac thai gian vao mét 6

1.Trén trang tinh, hdy bam vao mot 6.

2. Hay nhap ngay thang hay thoi gian nhu sau:

Pé nhap ngay thang, hiy dung dau gach chéo hay dau gach ndi dé phan tach
cac phan cla ngay thang; vi du: hdy nhap 05/09/2014 hay 05-09-2014.

Dé nhap thdi gian dua trén ddng ho 12 gid, hidy nhap thdi gian theo sau la diu
cach réi nhap AM hodc PM sau thdi gian dé; chang han nhu 9:00 PM. Néu
khong, Excel sé nhap thoi gian dudi dang AM.

Meo: D& nhap thdi gian hién tai, hdy nhan Ctrl+Shift+; (ddu chdm phay).
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4.3. Binh dang bang tinh
4.3.1. Workbook, Worksheet

« Workbook: la mét tap tin ma trén dé ngudi dung lam viéc (tinh toan, v& do thi,
..) va luu trr di? liéu. Vi mdi workbook ¢ thé chira nhiéu sheet (bang tinh), do
vay ngudi dung cé thé td chirc, lvu trit nhiéu loai thdong tin cd lién quan vdi
nhau chi trong mdt tap tin (file). Mot workbook chira rat nhiéu worksheet hay

chart sheet tuy thudc vao bd nhé may tinh ctia nguoi dung.

« Worksheet: Con goi tat 1a sheet, 1a nai lwu tri va lam viéc vai dit liéu, né con
dugc goi la bang tinh. M6t worksheet chra nhiéu 6 (cell), cac 6 duoc to chirc
thanh cac cot va cac dong. Worksheet duoc chira trong workbook. M6t
Worksheet chita duoc 16.384 c6t va 1.048.576 dong (phién ban cli chi chra
duoc 256 cot va 65,536 dong).
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4.3. Binh dang bang tinh
4.3.1. Workbook, Worksheet

* Thao tac trén Worksheet

SF 3‘ _E_] X AutoSum %{r Lﬁ

Flll v

 Insert | Delete Format Sort & Find &
- S ¥ ZClear™  Fiter~ Select -
|| 5= Insert Cells... L Editing
}G Insert Sheet Rows

c
c
<

Insert Sheet Columns

(] =

=3 ==
+«~n ?&
=2 -
£ H

Insert Delete Format

- -

Cells

ru'o—.—l

L:’_I X AutoSum %T (ﬁ

F|II v
Sort & Find &

v \A Clear ~ Filter ~ Select~

Cell Size

| 3L Row Height...

Insert Sheet
50 \
51 Insert... i
52 A Delete
53 Rename
54 Move or Copy...
55 Qd  View Code
56 &y Protect Sheet...
57 ! Tab Color >}
58
5’9 i Hide

Select All Sheets

M 4 » M| Sheetl pwomwe v - Sheetd

AutoFit Row Height R

F—T Column Width...

AutoFit Column Width

Default Width...
Visibility

Hide & Unhide »
Organize Sheets

Rename Sheet

Move or Copy Sheet...

Tab Color >
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4.3. Dinh dang bang tinh
4.3.2. Di chuyén trong bang tinh
Di chuyén trong bang tinh
* Cé thé dung chudt, cdc phim > €1 ¥ thanh cudn doc, thanh cudn ngang,

sheet tab, cac t6 hap phim tat dé di chuyén qua lai gilta cac sheet hay di dén

cac noi bat ky trong bang tinh.

Thanh cubn doc, thanh cudn ngang 4| I |

 Thanh cudn doc va thanh cudn ngang duoc goi chung la cac thanh cudn (scroll
bars). B&i vi man hinh Excel chi cd thé hién thj (cho xem) mot phan cla bang
tinh dang thao tac, nén ta phai dung thanh cudn doc dé xem phan bén trén hay
bén dudi bang tinh va dung thanh cudn ngang dé xem phan bén trdi hay bén
phai clia bang tinh.

14



4.3. Binh dang bang tinh

4.3.2. Di chuyén trong bang tinh

Thanh Sheet tab

« Dé di chuyén qua lai gita cac sheet ta nhap chu6t I1én tén cua sheet trén thanh
sheet tab. Ngoai ra ching ta cé thé dung <Ctrl + Page Up>dé di chuyén dén
sheet lién trudc sheet hién hanh va <Ctrl+Page Down>dé di chuyén dén sheet

lien sau sheet hién hanh

| 4 «» | Sheet1l ~Sheet2 Sheet3 ¥l

Pén sheet dau Sheet hien hanh Tao sheet moi

Ve sheet trirge | Pen sheet cuodi
Den sheet sau

15



4.3.2. Di chuyén trong bang tinh

Nhan phim Di chuyén
— hodc Tab Sang 6 bén phai
< hoac Shift + Tab Sang 6 bén trai
T Lén dong
! Xubng dong
Home Pén 6 & cOt A ciia dong hién hanh
Ctrl + Home DPén dia chi 6 Al trong worksheet
Ctrl + End DPén dia chi 6 c6 chira dit liéu sau cung trong worksheet

Alt + Page Up

Di chuyén 6 hién hanh qua trai mét man hinh

Alt + Page Down

Di chuyén 6 hién hanh qua phai mt manh hinh

Page Up Di chuyén 6 hién hanh 1én trén mot man hinh
Page Down Di chuyén 6 hién hanh xuéng dwéi mot man hinh
F5 M@ hop thoai Go To

End + — hoac Ctrl + —»

Pén 6 bén phai diu tién ma trwéc hodc sau né 1a 6 trong

End + « hoac Ctrl + «

Pén 6 bén trai dau tién ma trwéc hodc sau nd la 6 trong

End + T hoac Ctrl + T

Lén 6 phia trén dau tién ma trén hodc dwdi né l1a 6 trong

End + | hoac Ctrl +{

Xuong 6 phia dwéi dau tién ma trén hodac dwdi no la 6 trong

Ctrl + Page Up

Di chuyén dén sheet phia trudc sheet hién hanh

1C
TO

Ctrl + Page Down

Di chuyén dén sheet phia sau sheet hién hanh




4.3. binh dang bang tinh
4.3.2. Chen 6, dong, c6t
Chén 6 tréng
1. Chon cac 6 ma ngudi dung mudn chén cac 6 trong vao dé (mudn chon céc 6
khong lién tuc thi gilr Ctrl trong khi chon cac 06).
2. Chon Home = chon nhém Cells =2 Insert =2 Insert Cells...
3. Chon lwa chon phu hop trong hop thoai Insert
Chen dong
1. Chon mét hodc nhiéu dong lién tuc hodc cach khodng ma ngudi dung mudn
chén sb dong tuong (ng phia trén cac dong nay.

2. Chon Ribbon Home =>chon nhom Cells = Insert Insert Sheet Rows

17



4.3. Binh dang bang tinh

4.3.2. Chen 6, dong, c6t

j*ﬂ Insert =
ji"" Delete =
A B C D E F G [ | i
LL . L1} .
L;_ Format = 1 Bai todn dau tu
2 Tién BéutdtﬁidaEuﬁ’tthulq’i S6'na -itRR
_ells 3 Traiphiéu  dduty  25.0% | hingnim | ddo ha'm;s,l}-no]
4 TACME Chemical} ) 365% | 11 |msert 0 4
§| Dmaswr {8 030% | o1 QR kit 1
6 EagleVision | 6 Osurtceusgn 1
7 MicoModeling i ! 10 | Oentirerow 0
8 Opibo | A - | O entre column 1
9  Sabre Svstems IIIIIIIIIIII 1 13 1]
07 - : Tong: ‘ OK [ Cancel J _T
;1 q Nhap phai Ch“?t Yéucdu: S375000 Chophep: 5262500
12 sau khi ChQI] cac Fil=B11'50% Hit= B35

3 | 0vachon Insert
M 4 » T GETPT-TH QHTT-TH. DHV-TH | Investment - TH  Giai PT , QHTT,

phuclt@hvnh.edu.vn 18



4.3. Binh dang bang tinh

4.3.4. Dinh dang chung
 Céac nut dinh dang thdng dung cla Excel duoc bd tri rat thuan loi truy cap trong
nhédm Home cuda thanh Ribbon. Trong qua trinh soan thao, tinh toan trén Excel,
mdi khi can dinh dang ngudi dung chi viéc nhan chudt 1én nut 1énh phu hop
dudi day.
Phéng Thunhé Canh  Xoay Céc loai dinh
toch chit  gitadoc chit dang sb

Canhlé |Canhlé | Wrap Text Dang s6

Fontchtt Co chit trén | dugi

N616 phan tram

TimesNewRom~ 12 ~ |A A | |= = =||¥~ General -
B 7 U-|ii-|[O-A-|E=F|EE EH |$-% 2| %%
F-:llﬂ‘ F Alipnmégnt P H.IIH!J+ }‘-
Chit dam K& khung Canh trai gfmg Tln-li{ ]:_3?11_2,55 Ginﬁlll SEE
Chir nghién Té nén Canh gitta G-la: ;?;tc DngDang ige man}Tﬁn:;gp phén
Gach chan Mau chi Canh phai ddu cac dong (tién té) ﬂlfiPhth"ﬂ

phuclt@hvnh.edu.vn 19



4.3. Binh dang bang tinh

4.3.4. Dinh dang van ban va sb

Khi can cac dinh dang phirc tap hon ma trén thanh Ribbon khdng cé ndt 1énh thi

nguoi dung truy cap vao hop thoai Format Cells: Chon Home = nhéom Cells 2
|2 S

Format = Format Cells... Fommat Cell
| Number | pigoment | Font | Border | Fa | protecton |
Category:
General + | Sample
Number
‘ Currency 6/30/2010
Accounﬁ Type:
a0 202020202020 N
Time
Percentage t;}'\{:chesday, March 14, 2001 3
Fracbqglc ! 3/1401
il |03/14/01
19-Mar
f{ggﬂ t 14-Mar-01 -
Locale (location):
English (U.S.) E]

Date formats display date and time serial numbers as date values. Date formats that begin with an
asterisk (*) respond to changes in regional date and time settings that are spedified for the
operating system. Formats without an asterisk are not affected by operating system settings.

oK [ancel;]

phuclt@hvnh.edu.vn 20



4.3. Binh dang bang tinh

4.3.5. Binh dang khung (border)

Format Cells

| Mumber || alignment: || Fonk | Border | Fill || Protection |
Line Presets
Skyle:
. OE
_____ Mone Cutline Inside
------------ Border

Texk Text

Texk Text

The selected border style can be applied by clicking the presets, preview diagram or the butkons
abowve,

(o] 4 ] [ Zancel




4.3. Binh dang bang tinh

4.3.5. Dinh dang mau nén

Format Cells

| Nurnber || Alignment || Faont || Border | Fill |F‘ru:utectiu:un

Background Colar: Fill Effects

“ Mo Color ”

Sl 150 3111101 Gradient

OEEECOOOO0 Colors

I:l . I:l . I:l I:‘ I:l I:l I:l D One colar Color 1
EEEEEEEEEE ® Twe colors | -l
FEEEEEEENEN Preset Color 2:
AEEEEEEEEEN 1
EEE EEEEEN

LFi_II Effects. .. J [_u:ure Colars,,. J

Sample

Shading styles

") Horizontal
) vertical

) Diagonal down

O From corner
O From center

Yariants

a
F 4

Sample:

wet? “Sheet3 %1

J[ Cancel J

phuclt@hvnh.edu.vn

22



4.4. Ham va cac nhdm ham thdéng dung

4.4.1. Gidi thiéu cong thirc (Formula)

 Cong thirc giup bang tinh hitu ich hon rat nhiéu, néu khdng cé cdc cong thirc
thi bang tinh cling gidng nhu trinh soan thao van ban. Ching ta dung cdng thirc
dé tinh toan tir cac dit liéu lwu trir trén bang tinh, khi di liéu thay doéi cac cong
thirc nay sé ty dong cap nhat cac thay doi va tinh ra két qud mdi gilp ching ta

d& tdn cong strc tinh lai nhiéu 1an. VAy cong thic cd cac thanh phan gi?

 Cong thirc trong Excel duwoc nhan dang 13 do né bat dau la ddu = va sau do 1a su

két hop cla cdc todn tl, cac tri s, cac dja chi tham chiéu va cac ham.

— Dau bang

Tr1 s

Toan te
Ham
|—Tha111 chién

= 40000 — IF(C5==25000.80%2*C5.C5)
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4.4. Ham va cac nhdm ham thdéng dung

4.4.1. Gidi thiéu cong thirc (Formula)

Cac toan tu

Todn tir |Chitc nang |Vidu Két qua
+ Cong =3+3 3cong3lab
- Trw =45-4 45 trwr 4 con 41
* Nhan =150*.05 150 nhan 0.50 thanh 7.5
/ Chia =3/3 3chia3lal
=274 2 lly thira 4 thanh 16 Lay can
A Liy thira
=16"(1/4) |bac 4 cua 16 thanh 2
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4.4. Ham va cac nhdm ham thdéng dung
4.4.1. Gidi thiéu cong thirc (Formula)

Cac toan tu

Toantlr  Chdrc nang Vi du Két qua

& NGi chudi =“L&” & “Thanh” NG&i chudi “L&” va “Thanh” lai thanh “Lé Thanh”

Vidu 6 A1=3, 6 B1=6
= Bang =A1=B1

K&t qua: FALSE

Vidu 6 Al1=3, 6 B1=6
> Lén hon =A1>B1

Két qua: FALSE

Vidu 6 Al1=3, 6 B1=6
< Nhoé hon =A1<B1

K&t qua: TRUE

Vidu 6 A1=3, 6 B1=6
>= Lén hon hodc bang =A1>=B1

Két qua: FALSE

Vidu 6 Al1=3, 6 Bl=
<= Nhé hon hodc bang =A1<=B1

Két qua: TRUE

Vidu 6 A1=3, 6 B1=6
<> Khac =A1<>B1

K&t qua: TRUE



4.4. Ham va cac nhdm ham thdéng dung

Th tu wu tién cua cac toan t&

Todn twr Moé ta Uu tién

: (hai chdm) (1 khoang trang)

Toan tir tham chiéu 1
, (dau phay)
- S6 am (vidu -1) 2
% Phan tram 3
A Liy thuwra 4
*va / Nhan va chia 5
+va — Cong va trw 6
& N&i chuoi 7
= <><=>=<> So sanh 8
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4.4. Ham va cac nhdm ham thdéng dung

4.4.2. Gidi thiéu ham (Function)

* Ham trong Excel dugc 1ap trinh san dung tinh todn hodc thuc hién mét chirc
nang nao do. Viéc s dung thanh thao cac ham sé& gilp ching ta tiét kiém duoc
rat nhiéu thoi gian so vdi tinh todn thu cdng khdng dung ham. Cac ham trong
Excel rat da dang bao trum nhiéu linh vuc, cd nhitng ham khéng yéu cau doi
sb, cd nhirng ham yéu cau mot hodc nhiéu ddi sd, va cac dbi sb cd thé Ia bat

bubc hoac tu chon.
Vi du:
« =Rand(): ham khong c6 dbi sb
* =If(A1>=5,"Pat””Rét”): ham 3 dbi so

« =PMT(10%,4,1000,,1): ham nhiéu dbi s va dbi sb tuy chon

27



4.4. Ham va cac nhdm ham thdéng dung

Trong Excel 2010 c6 cac ham chinh

nhw sau:

Ham tai chinh: Npv, Py, Fv, Rate,...
* Ham ngoai: Call, Registed.ID,...

Ham thong tin: Cell, Thong tin, IsNa, ...
* Ham lay dit liéu tlr SSAS: Cubeset, < Ham luan Iy: If, And, Or,...

Cubevalue,... . A a1z
’ * Ham tham chiéu va tim kiém: Choose,

* Ham d{ lieu: Dmin, Dmax, Dcount,... Vlookup, Hlookup, OffSet, ...
° Ham ngay va thoi gian: Time, Now,  « Ham toan va lvang gidc: Log, Mmult,
Date,.... Round,...

* Ham k{ thuat: Dec2Bin, Dec2Hex, « Ham thdng ké: Stdev, Var, Countlf,...
Dec20ct,...

Ham van ban: Asc, Find, Text, ...

28



4.4. Ham va cac nhdm ham thdéng dung

Nhap céng thirc va ham

« Nhap cong thitc trong Excel rat don gian, mudn nhap céng thirc vao 6 nao
ngudi dung chiviéc nhap dau = va sau dé |a sy két hop cla cdc todn tl, cac tri
s, cac dja chi tham chiéu va cac ham. Cé thé nhin vao thanh Formula dé thay
dugc tron cong thirc. Mot dieu hét sire luu y khi lam viéc trén bang tinh 13
tranh nhap truc tiép cac con so, gia tri vao cdng thirc ma ngudi dung nén dung
dén tham chiéu.

A B C D E F G H |

{ _Nam | 0 | 1 2 3 4 5 r
2 Dongtién) 20000 -100]  600] 800 1,100] 900
3

4 NPV =NPV(12.5C52:5G32+B2
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4.4. Ham va cac nhdm ham thdéng dung

Function Library Mot trong nhitrng cach dé dang nhat dé st dung ham trong Excel
la s& dung thu vién ham. Khi ngudi dung mudn s& dung ham nao chi viéc vao
thanh Ribbon = chon nhdm Formulas—=>Function Library = chon nhdm ham
—>chon ham can st dung.

Home Insert Page Layout Formulas Data Review View ASAP Utilities

ﬁ T AutoSum * [ Logical - i3 Lookup & Reference ~ ﬁ% ~2 Define Name =

[ Recently Used = [A Text - i Math & Trig -
Insert . b _ _ , Name
Function @ Financial - fj Date & Time ~ ﬁj More Functions * Manager B Create from Selection
Function Library Defined Names
1 v Je
A B C D E F G H I
1
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4.4. Ham va cac nhdm ham thdéng dung

4.4.3. Nhdm ham théng dung

CU PHAP Y NGHIA VA Vi DY
ABS(number) Tra vé gid tri tuyét di ciia mot sé thuc.
~ABS(12 - 20)>8
INT(number) Tra vé sb nguyén 18n nhat khong vuot qua

number.
=INT(5.6) 25

=INT(-5.6) >6

MOD(number, divisor)

Tra vé so du cla phép chia nguyén number

cho divisor (number, divisor |a cac s6 nguyén).

=MOD(5, 3) >2
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4.4. Ham va cac nhdm ham thdéng dung

4.4.3. Nhdm ham théng dung

cU PHAP

Y NGHTA VA Vi DU

ODD(number)

Lam tron 1én téi mot s6 nguyén 1é gan nhat.
-0DD(3.6) >

=0DD(-2.2) >3

PRODUCT(numberl, number2, ...)

Tinh tich cla cac gia tri trong danh sach tham

7z
A

SO.

=PRODUCT(2, -6, 3, 4) >144

SQRT(number)

Tinh can bac 2 clia moét s6 dwong number.

=SQRT(36) >6

SUM(numberl, num-ber2, ...)

Tinh téng cla cac gid tri trong danh sach tham

Z
A

SO.

=SUM(2, -6, 8, 4>8

{ 8]
e




4.4. Ham va cac nhdm ham thdéng dung

4.4.3. Nhdm ham théng dung

cU PHAP

Y NGHTA VA VI DU

ROUND(number, num_digits)

Lam tron s& number véi d6 chinh xac dén

num_digits ch® sd thap phan (v&i qui

uwoc 0 la

lam tron tdi hang don vi, 1 1a 1ay 1 chir s6

thap
phan, -1 la lam tron t&i hang chug, ...).
=ROUND(5.13687, 2) =25.14

=ROUND(145.13687, -2) =100
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4.4. Ham va cac nhdm ham thdéng dung

4.4.3. Nhdm ham théng dung
* Ngoai ra con c6 cac nhom ham:
* Nhom ham Logic: AND, OR, XOR, NOT, IF

« Nhédm ham thdng ké: MAX, MIN, AVERAGE, COUNT, COUNTIF, COUNTA,
COUNTBLACK, SUM, SUMIF

* Nhém ham x ly chooi: LOWER, UPPER, TRIM, LEN, VALUE, LEFT, RIGHT, MID

* Nhom ham thoi gian: TODAY(), NOW(), MONTH(), WEEK(), YEAR()
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4.4. Ham va cac nhdm ham thdéng dung

4.4.4. Nhédm ham tim kiém

¢ Ham VLOOKUP

» Tim gid tri lookup_value trong cot trai nhat cla bang table array theo chuan

do tim range_lookup, trad vé tri tvong Ung trong cdt thi col_index_num(néu

tim thay).
A i C |
y - 1 Matrwdng  |Tén trwrdng
* Cu phap: 2 [ND =VLOOKUP(A2 §A511-36513 2 0)|
3 |HB
VLOOKUP(lookup_value, Table_array, 4 [NT
col_index_num, range lookup) g :E
7 |HB
g
9 BANG TRA
10 M3 trerong Tén trrong
11 [ND Nguyen Du
12 |HB Hoa Binh
13 [NT Nguyen Tréi
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4.4. Ham va cac nhdm ham thdéng dung

4.4.4. Nhédm ham tim kiém

* Ham HLOOKUP

* Tim gia tri Hlookup value trong dong trén cung cla bang table_array theo

chuan do tim range lookup, tra vé tri twong &ng trong dong thi

row_index_num(néu tim thay).

* CU phap:

A

B

C

W3 trirding

Tén trudmni

HLOOKUP(lookup_value, Table_array,
row_index_num, range_lookup)

D

)

=HLOOKUP(A2 $B510:50511 2 0)

HB

NT

HB

ND

HB

BANG TRA,

el e 1 =0 = R A = PR O ] R

W3 trirdng

TND

HE

NT

Tén trurong

guyen Du

Has Binh

Nguyen Trii
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